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                  South Street Murdoch

  Western Australia, 6150

TEMPLATE 

[student’s contact details]
[date]

[name, position,

etc of addressee]

Dear [name],

I am a media student at Murdoch University, and am writing to request your permission, as the copyright owner, to reproduce the material cited below in [describe the programme you are making: e.g. a documentary about wildlife on the University campus]. 

	Artist
	

	Title of Work 
	[e.g. title of song, etc]

	Title of CD 
	[if relevant]

	Catalogue number 
	

	Amount requested
	[e.g. number of seconds]


The programme will be broadcast on the community radio station Radio Fremantle, and online at www.radio.murdoch.edu.au.

I would very much welcome the opportunity to use this material, and look forward to your reply; if you would like any further information, please do not hesitate to contact me.

An emailed or faxed response (including completion of the attached form) would be appreciated. 
Thank you.

Yours sincerely,

[student’s signature]

[student’s name]

PERMISSION TO USE COPYRIGHT MATERIALS
- sound recording -
[Student’s name and

contact details]

As copyright holder/licensor of the item described below, permission is granted to include materials as described below in a work to be broadcast on community radio.
To the best of our knowledge the work does not infringe copyright of any other party. 

	Artist
	[to be completed by student]

	Title of Work
	[to be completed by student]

	Title of CD
	[to be completed by student]

	Catalogue number
	[to be completed by student]

	Publisher/Owner
	[to be completed by student]

	Details of request
	[to be completed by student: e.g. number of seconds and context]


	Clearance period
	Ongoing

	Permission Granted    
	With no fee

	                    or                                

	Permission Granted 
    (please specify amount)
	 With fee of:  

	Publisher’s Conditions
	


	Signed
	

	Name
	

	Position
	

	Date
	


