
	
	  [image: image1.png]MURDOCH
— =~ UNIVERSITY

PERTH, WESTERN AUSTRALIA




               South Street, Murdoch

               Western Australia 6150

               POSITION TITLE: (08) 9360 XXXX              

               Facsimile: (08) 93XX XXXX
               http://www.murdoch.edu.au/XXXXX
              


[Date]
[Name etc of addressee]

Dear [name]
I am preparing a collection of readings for students enrolled in [the name of unit] in the School of [school name] at Murdoch University.  
As copyright holder/licensor of the item described below, I am writing to request your permission to reproduce it in the unit reader.  The material would be copied without any alteration or annotation, and given full academic acknowledgement.

	Author
	

	Title
	

	Edition
	

	Publisher
	

	Details of publication
	

	Details of extract
	


It is expected that the unit’s curriculum will remain current for the next [number of] years, and permission is therefore sought to use the item until [date].

We would welcome the opportunity to use this work, and look forward to your early reply.  An emailed or faxed response (including completion of the attached form) would be appreciated.

Yours sincerely,
[Signature]
[Name]
[Position]
PERMISSION TO USE COPYRIGHT MATERIALS
- Hardcopy/Print Reproduction -
[Date]
[Name]

School of [   ]

Murdoch University

As copyright holder/licensor of the item described below, permission is granted to make multiple print copies for inclusion in the unit readings for students enrolled in [unit name] at Murdoch University.
To the best of our knowledge the work is original, and does not infringe copyright of any other party. 
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	Author/Creator
	

	Details
	

	
	

	
	

	
	

	Date of publication/ production
	

	Publisher/Owner
	

	Clearance period
	Ongoing
	Other:

	Any Conditions?
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	Position
	


