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10.  If “NO” Is there an existing area within your faculty where a lower priority can be given to meet the 
demands placed on the Library? 

           

11.  Does this initiative replicate or replace one already existing? Please supply details. 

           

 

 

           

12.  Are academics from other Faculties involved in this initiative?   YES    NO   

13.  Details:             

14.  Is a reading list attached?  YES    NO   

 



   

PART 2 - LIBRARY RESOURCES    To be completed by Library Staff 
Name: ___________________________ 

A. INITIAL MATERIAL COSTS: 

14.  Does the Library already collect in this area?  YES    NO   

  If YES, which Campus(es)?              

  Comments:             

 

15.  Initial cost of acquiring a basic collection (print and electronic) in this area:  $             

    $             

    $             

16.  Cost of titles required from reading lists, including multiple copies:  $             

17.  Cost of multimedia and associated equipment:   $             

  Comments:             

 

 

Initial costs (A):  (Total)  $             

B. ONGOING MATERIAL COSTS: (print and electronic) 

18.  Annual cost of maintaining a supporting collection of monographs:  $             

19.  Annual cost of maintaining new subscriptions:  $             

  Rationalisation of existing serial titles will need to take place before any new titles 
can be purchased 

 

Ongoing costs (B): (Total)  $             

C.        OTHER COSTS:  Please note core costs such as processing material are covered by the activity
20.  Delivery costs  YES  NO    $             

  Comments:  ECMS (ereserve)  adding course materials 

Information literacy: web based initiatives CE 6;; any associated teaching costs 

 

 

Other costs (C): (Total)  $             

GRAND TOTAL (A+B+C)  $             

21.  SUMMARY:  

           

 
Signature (Director Library Services): 

 ___________________________________________________                                  Date:_______________ 
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Appendix 4: 
 

INFORMATION TECHNOLOGY IMPACT ASSESSMENT TEMPLATE 

 
PART 1 - COURSE DETAILS               To be completed by Academic Staff 
Name: ___________________  Signature: _______________________    Date: ______________ 
 
     

1.  Name of proposed new academic initiative e.g. 
degree, course, unit or centre: 

           

 

2.  Year/Level:             

3.  Faculty/Department/School/Centre proposing 
the initiative: 

           

4.  Coordinator:               Ext:              

  Email:              

5.  Proposed start date: 

 

           

6a.  Anticipated Enrolment                     

or   EFTSL                 

On Campus Numbers             

Off Campus Numbers              

Mixed Mode Numbers             

 

6b.  Numbers at South Street             

Numbers at Peel               

Numbers at Rockingham             

Other               

7.  Do you require a Computer Laboratory?                  YES      NO  

7a.  If yes, how many PC’s are required in the lab?              

7b.  Do you require a data projector in the computer lab?   YES    NO   

7c.  Is the location of the Computer Laboratory important?  YES    NO   
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7d.  If yes, please detail requirements or preferences. 

           

 

8.  Do you have any special hardware requirements?  YES    NO   

8a. 

 

If yes, please detail: 

           

9.  Do you have any special software requirements?  YES    NO   

9a.  If yes, please detail: 

           

10.  Do you require any special audio/video recording, playback or 
other facilities? 

YES    NO   

10a.  If yes, please detail: 

           

11.  Our normal practice is to use LMS for Unit Materials and  
Lectopia to record lectures.  Do you expect to use these facilities? 

YES    NO   

11a.  If not, why not? 

           

12.  Do you require any other sort of technology to run this course?  YES    NO   

12a.  If yes, please detail: 

           

13.  Will there be any extra funding available for resources for this?   YES    NO  

14.  If “YES” Please indicate source and amount. 
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15.  Does this initiative replicate or replace one already existing? Please supply details. 

           

 

 

16.  Are academics from other Faculties involved in this initiative?   YES    NO   

17.  If yes, please detail: 

           

 



 

2.8.  ACADEMIC INFORMATION 
INSTRUCTIONS 
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ACADEMIC INFORMATION REQUIREMENTS 

The following list provides a summary of the minimum information that must be included to 
support the assessment of the academic requirements for the proposed new offering.   

The Academic Information should be prepared by the relevant members of the Faculty 
Proposal Development Team which includes Faculty Student Administration. 

Faculty Student Administration is responsible for forwarding the completed Academic 
Information, Business Case and an Issues Statement to the relevant School Board for 
consideration.  Following School Board recommendation, the proposal is considered by the 
relevant Faculty Dean (with advice from the Faculty Committee and Faculty Learning and 
Teaching Committee), DVC (FEI) and approved by Academic Council. 

Completion of the Academic Information template takes place at the same time as preparation 
of the Business Case and represents Step V in the new course proposal process. 

INSTRUCTIONS ARE SHOWN ON SCREEN AS SHADED TEXT AND WILL BE DELETED AND 
REPLACED WITH YOUR ANSWERS AS YOU WORK THROUGH THE FORM.  INSTRUCTIONS WILL 
ALSO APPEAR ON THE BOTTOM LEFT OF THE SCREEN.  WE SUGGEST THAT YOU PRINT A HARD 
COPY OF THE FORM FOR REFERENCE PRIOR TO ENTERING THE INFORMATION ON SCREEN.  
PLEASE ENSURE THAT ALL SECTIONS OF THE FORM ARE COMPLETED. 

 
CONTENTS 

1. Academic Offering Title and Proposer Contact Information 

2. Detailed Academic Structure for Inclusion on the Academic Planning Database 

3. Course Information for Publication 

4. Additional Information Regarding Academic Structure 

 Double Coded Units 
 Quotas 

5. Admission Requirements 

6. Academic Support Requirements for Students 

7. Policy/Regulation Compliance 

8. Government Special Course Type 

9. Unit Set Template – New Undergraduate Course or Major 

10. Unit Set Template – New Postgraduate Course, Honours or Intermediate Award 

11. Unit Set Template – New Minor 

12. New Unit Description Template 

 
APPENDICES 

A. Enabling Courses 

B. Collaborative Courses 

C. ESOS Compliance 

D. Unit Material Licence (Franchising Arrangements Only) 

E. Committee on University Entrance – Articulation Arrangements 
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If the proposed offering includes any of the following, the appropriate Appendix 
must be attached to provide the additional required information. 

Appendix A 

 

Enabling Courses 

An Enabling Course is a program of study which: 

 Provides bridging or supplementary education that is offered for the 
purpose of enabling a non overseas student to undertake an award 
course in a student place which is funded either partially or fully by 
the Commonwealth at the institution or at another institution; and 

 Which meets Commonwealth guidelines concerning the inclusion in 
the annual data collection of student load for bridging and 
supplementary programs. 

Appendix B 

 

Collaborative Courses 

Collaborative courses are undertaken by Murdoch University in 
collaboration with other academic institution(s) or industry 
organisation(s). 

Appendix C 

 

ESOS Compliance (Education Services for Overseas Students) 

If you forecast international student enrolment numbers a CRICOS code 
must be obtained for this course.  International student visas cannot be 
issued to applicants for a course that does not have a CRICOS code. 

Appendix D 

 

Unit Material Licence (Franchising Arrangements Only) 

Where courses are to have more than 67 per cent of their units franchised, 
such courses should have a guaranteed transition schedule to Murdoch 
University of no more than one course cycle duration. When the franchised 
course is at postgraduate level and the associated undergraduate course is 
still under development, the one course cycle duration will commence 
when the first cohort of students graduate from the associated 
undergraduate course. A sunset clause will be applied at the time of 
course approval, with the sunset clause to be at the conclusion of the one 
course cycle duration. 

Appendix E Committee on University Entrance – Articulation Arrangements 

This schedule should be completed for articulation arrangements where 
students who have been accepted into a designated Murdoch course of 
study (the Murdoch component): 

a. will be granted more credit (transferable or specific credit) than is 
normally given to graduates who have completed the designated 
external award (the partner component) at the designated partner 
institution or ; 

b. where the external partner requires formal recognition of the 
 articulation and the exemptions granted. 
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The proposed offering will need to comply with the following regulations and 
policies: 
 

Academic Policies 
Amendments to Courses, Majors, Minors and Units 
Assessment 

Award Nomenclature and Testamurs  

Award of General Credit 
Bachelor Degree Regulations 

Collaborative Courses 
Commonality between Majors and Minors 

DEST Enabling Courses, Continuing Education Courses and Award Transition Units 

Discontinuation of Courses, Majors, Minors and Units 
Double Degrees, Second and Subsequent Degrees, Double Majors and Joint Degrees 

Establishment of Courses, Majors, Minors and Units 
Examinations 
External Offering of Units, Majors and Courses (Onshore and Offshore) 

Faculty Regulations 

Guidelines on Special Topics 
Honours 
Independent Study Contracts  

Interdisciplinarity in Teaching and Learning 

Intermediate Awards 
Minors 
Non-DEST funds for Teaching Staff, Teaching Resources or the Enrolment of Students 

Offshore Course Offerings 

Offshore Teaching  
Personal Programs at Masters Level 
Postgraduate Coursework Regulations 
Postgraduate Research Degree Regulations 
Professional Behaviours 
Professional Doctorate Regulations 
Rules on Credit and Exemptions 

Service Teaching 

Short Courses and Non Award Units 
Small Group Teaching Principles 

Specialisations 

Sub Degree Courses 
Timetabling  

Transfers  

Travel Advice, Medical Advice and Course Completions 
Triple Alpha Triple Numeric Unit Codes  

Unit Material License 
Unit Offerings 

Working with Children Check 
Workplace Learning 

 

http://www.murdoch.edu.au/admin/policies/assessment.html
http://www.murdoch.edu.au/admin/policies/nomenclatureandtestamurs.html
http://www.murdoch.edu.au/admin/legsln/regs/bachelor.html
http://www.murdoch.edu.au/admin/policies/commonality.html
http://www.murdoch.edu.au/admin/policies/destenabling.html
http://www.murdoch.edu.au/admin/policies/doubledegrees.html
http://www.murdoch.edu.au/admin/policies/externalofferings.html
http://www.murdoch.edu.au/admin/legsln/regs/division.html
http://www.murdoch.edu.au/admin/policies/independentstudy.html
http://www.murdoch.edu.au/admin/policies/interdisciplinarity.html
http://www.murdoch.edu.au/admin/policies/nondestfunds.html
http://www.murdoch.edu.au/admin/policies/offshorecourseofferings.html
https://www.murdoch.edu.au/admin/policies/offshoreteach.html
http://www.murdoch.edu.au/admin/policies/workplacelearning.html
http://www.murdoch.edu.au/admin/legsln/rules/credit.html
http://www.murdoch.edu.au/admin/policies/servteaching.html
http://www.murdoch.edu.au/admin/policies/smallgroupteaching.html
http://www.murdoch.edu.au/admin/policies/specialisations.html
http://www.murdoch.edu.au/admin/policies/timetabling.html
http://www.murdoch.edu.au/admin/policies/transferandnewenrolments.html
http://www2.murdoch.edu.au/admin/cttees/ac/2003/july/230703min.html#6716.
http://www.murdoch.edu.au/admin/policies/unitofferings.html
http://www.murdoch.edu.au/admin/policies/workplacelearning.html


 

2.8.  ACADEMIC INFORMATION TEMPLATE
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INSTRUCTIONS ARE SHOWN ON SCREEN AS SHADED TEXT AND WILL BE DELETED AND REPLACED 
WITH YOUR ANSWERS AS YOU WORK THROUGH THE FORM.  INSTRUCTIONS WILL ALSO APPEAR 
ON THE BOTTOM LEFT OF THE SCREEN.  WE SUGGEST THAT YOU PRINT A HARD COPY OF THE FORM 
FOR REFERENCE PRIOR TO ENTERING THE INFORMATION ON SCREEN.  PLEASE ENSURE THAT ALL 
SECTIONS OF THE FORM ARE COMPLETED. 

 

1. ACADEMIC OFFERING TITLE AND PROPOSER CONTACT INFORMATION 

Course/Proposal Title:            

Proposer Name:            

Faculty:            

School:            

Telephone:            Email 
Address: 

           

 

2.  DETAILED ACADEMIC STRUCTURE FOR INCLUSION ON THE ACADEMIC PLANNING 
DATABASE  

You will need to complete the relevant Academic Planning Unit-Set Template below which will 
provide the University with all of the information required for input into the Academic Planning 
Database.  You will need to contact Faculty Student Administration in order to obtain assistance 
with this process.  Depending on the availability of the Academic Planning Database, information 
from the completed template will either be input directly into the database by Faculty Student 
Administration or attached to this document. 

3. COURSE INFORMATION FOR PUBLICATION (this section is not applicable for minors) 

You will need to have this text available to be entered into the Academic Planning database as 
above.  

3.1 General description for Prospectus 
Please write this with a view to attracting students to the University. (Word limit 80). 

 

3.2 Description for one page flyers  
Ensure you include text under the following headings:  Why is the offering important?  

 What will students study?  (This should include Part I  &  Part II units)  What are the 
career opportunities?  Three reasons why students should study this course at Murdoch 
University.  
 

4.  ADDITIONAL INFORMATION REGARDING ACADEMIC STRUCTURE 

DOUBLE CODING 

4.1 Are any units in the course structure to be double coded? If yes, 
ensure these are in accordance with the Unit Offerings policy. 

YES  NO  

4.2 If YES please complete the table below: 
Unit Codes Title Unit level used in 

this structure 
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QUOTAS 

4.3 Are any units in the course to be subject to quota? YES  NO  
4.4 List the unit codes and titles of these units 

           
4.5 If more than three Part II core units have quotas the course may 

be restricted.  Do you want this course to be restricted? 
YES  NO  

4.6 If yes, please provide a rationale below: 
           

  

5. ADMISSION REQUIREMENTS (this section is not applicable for minors) 

All Postgraduate courses must have their admission requirements approved by the Committee on 
University Entrance (CUE). 
5.1 Are Admission Requirements in accordance with the Regs?  YES  NO  
5.2 If NO, CUE approval must be obtained. Please provide CUE 

resolution number: 
CUE Resolution: 
           

5.3 Are there any articulation arrangements with other courses? YES  NO  
5.4 If YES, please provide detail. 

           

6. ACADEMIC SUPPORT REQUIREMENTS FOR STUDENTS 

Comment on the expected academic standard of students and any relevant support that will be 
required (eg enabling courses). 
 

7. POLICY/REGULATION COMPLIANCE CHECKLIST 

7.1 Does the proposed offering comply with the following policies and 
regulations? 

YES NO N/A 

Academic Policies    
Amendments to Courses, Majors, Minors and Units    
Assessment    
Award Nomenclature and Testamurs     
Award of General Credit    
Bachelor Degree Regulations    
Collaborative Courses    
Commonality between Majors and Minors    
DEST Enabling Courses, Continuing Education Courses and Award 
Transition Units 

   

Discontinuation of Courses, Majors, Minors and Units    
Double Degrees, Second and Subsequent Degrees, Double Majors and 
Joint Degrees 

   

Establishment of Courses, Majors, Minors and Units    
Examinations    
External Offering of Units, Majors and Courses (Onshore and Offshore)    
Faculty Regulations    
Guidelines on Special Topics    
Honours    
Independent Study Contracts     
Interdisciplinarity in Teaching and Learning    
Intermediate Awards    
Minors    
Non-DEST funds for Teaching Staff, Teaching Resources or the Enrolment 
of Students 

   

Offshore Course Offerings    

http://www.murdoch.edu.au/admin/policies/assessment.html
http://www.murdoch.edu.au/admin/policies/nomenclatureandtestamurs.html
http://www.murdoch.edu.au/admin/legsln/regs/bachelor.html
http://www.murdoch.edu.au/admin/policies/commonality.html
http://www.murdoch.edu.au/admin/policies/destenabling.html
http://www.murdoch.edu.au/admin/policies/destenabling.html
http://www.murdoch.edu.au/admin/policies/doubledegrees.html
http://www.murdoch.edu.au/admin/policies/doubledegrees.html
http://www.murdoch.edu.au/admin/policies/externalofferings.html
http://www.murdoch.edu.au/admin/legsln/regs/division.html
http://www.murdoch.edu.au/admin/policies/independentstudy.html
http://www.murdoch.edu.au/admin/policies/interdisciplinarity.html
http://www.murdoch.edu.au/admin/policies/nondestfunds.html
http://www.murdoch.edu.au/admin/policies/nondestfunds.html
http://www.murdoch.edu.au/admin/policies/offshorecourseofferings.html
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Offshore Teaching     
Personal Programs at Masters Level    
Postgraduate Coursework Regulations    
Postgraduate Research Degree Regulations    
Professional Behaviours    
Professional Doctorate Regulations    
Rules on Credit and Exemptions    
Service Teaching    
Short Courses and Non Award Units    
Small Group Teaching Principles    
Specialisations    
Sub Degree Courses    
Timetabling     
Transfers     
Travel Advice, Medical Advice and Course Completions    
Triple Alpha Triple Numeric Unit Codes     
Unit Material License    
Unit Offerings    
Working with Children Check    
Workplace Learning    
7.2 If “NO” in any of the above cases, please justify non-compliance or advise what 

amendments to policy are requested and provide a rationale. 
           
 

8. GOVERNMENT SPECIAL COURSE TYPE 

Select one code from the list below: 

Code Meaning  
00 Not a course of special interest.  
15 An Australian Maritime College Special Course.  
21 A general nursing course required for initial registration.  
22 A course providing initial teacher training.  
23 A course of study in medicine, completion of which would allow provisional 

registration as a medial practitioner by an authority of a State, a Territory or 
the Commonwealth. 

 

25 A course of study in veterinary science, completion of which would satisfy the 
academic requirements for registration as a veterinary surgeon or veterinary 
practitioner by an authority of a State, a Territory or the Commonwealth. 

 

27 Clinical Psychology.  
 
 
 
 

https://www.murdoch.edu.au/admin/policies/offshoreteach.html
http://www.murdoch.edu.au/admin/policies/workplacelearning.html
http://www.murdoch.edu.au/admin/legsln/rules/credit.html
http://www.murdoch.edu.au/admin/policies/servteaching.html
http://www.murdoch.edu.au/admin/policies/smallgroupteaching.html
http://www.murdoch.edu.au/admin/policies/specialisations.html
http://www.murdoch.edu.au/admin/policies/timetabling.html
http://www.murdoch.edu.au/admin/policies/transferandnewenrolments.html
http://www2.murdoch.edu.au/admin/cttees/ac/2003/july/230703min.html#6716.
http://www.murdoch.edu.au/admin/policies/unitofferings.html
http://www.murdoch.edu.au/admin/policies/workplacelearning.html


 

UNIT SET TEMPLATE
9.  NEW UNDERGRADUATE COURSE OR MAJOR
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Title       

To be Published in the 
Handbook? 

YES      NO   

Faculty Faculty of  Arts and Education 

School/Responsible 
Organisation Unit 

      

Qualifications For example, Bachelor of Education 

Total Credit Points       

Course Codes       

Handbook: Campus 
Availability 

Rockingham 
      

Handbook: Course 
Duration 

X years full-time or part-time equivalent 

Intake Periods Semester 1 
      

Unit Set Group       

Handbook: Description Maximum of 80 words 

Handbook Admission 
Requirements: Onshore 
Offerings 

      

Handbook Admission 
Requirements: Offshore 
Offerings 

      

Handbook: Special 
Requirements 

For example: 
 
Note 1: There may be a reduction in choice of units if completing this course in 
the external mode. Access to adequate library resources and to the Internet is 
essential for external students. 
 
Note 2: Students undertaking this course will be subject to additional academic 
progress rules, as seen at the end of the course structure.   
 

Handbook: Areas of 
Employment 

      

Handbook:  Research 
Areas 

      

Recommended Double 
Majors 

      

Excluded Majors       

Recommended Minors       

Excluded Minors       

Professional Recognition       

Other Info 1       

Other Info 2       

Other Info 3       

TISC: Course Outline       

TISC:  Keywords       

TISC:  Major Areas       

TISC Recommended 
Double Majors 

Maximum of three 

TISC: Notes For example: 
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Note 1: There may be a reduction in choice of units if completing this course in 
the external mode. Access to adequate library resources and to the Internet is 
essential for external students. 
 
Note 2: Students undertaking this course will be subject to additional academic 
progress rules. In the printed Handbook, these are reproduced following the 
Academic Progress Rules for Bachelor, Diploma and Certificate Courses, in the 
Regulations and Rules section. Otherwise, refer to the Murdoch Business School 
web site or the Faculty Student Administration office for details.    
 

TISC: Methods of Study Course can be completed internally   

TISC: Recommended 
Preparation 

      

TISC: Special 
Requirements 

      

TISC: Further 
Information 

      

Course Structure --       points 
Part I -- 24 points 
Foundation Unit -- 3 points 

Select one Foundation Unit from the Foundation Units section in this Handbook. 

Core Units --       points 

      

      

Specified Electives --       points 

Select one unit from the following: 

      

      

General Electives --       points 

Select from any 100-level units offered by the University, subject to individual unit prerequisites.  
 
Students are advised to consider using these points to meet the requirements of a second major or minor. 
Recommended double major(s):  

Part II --       points 
Core Units --       points 

 

 

 

 

Specified Electives --       points 

Select xx units from the following : 

      

 

 

 

 

General Electives --       points 

Select from any 200- to 400-level units offered by the University, subject to individual unit prerequisites.  
 
Students are advised to consider using these points to meet the requirements of a second major or minor. 
Recommended double major(s):  
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Additional Academic Progress Requirements Note 2: 

All students are expected to make reasonable progress in their studies. Students may be required to meet 
specific enrolment and progress requirements if they are failing required units in their major(s) or are 
otherwise having difficulty with units. Where a student fails more than half of the required units attempted in 
the year or fails required units twice, they could be excluded from the course. 
 
The progress of all students is checked at the end of each semester. In the case of a full-time student (pro 
rata for part-time students) the following applies: 
 
* Those who fail 50 per cent or more points of their enrolment load are recommended to reduce their load in 
their next semester of enrolment, if possible. In all such cases the student is required to complete 
successfully at least 50 per cent of enrolled points in their next semester of study in order to maintain their 
place in the course (for example, will be placed on Performance Contract in their next semester of study). 
 
* Those who subsequently fail to meet their performance contract will be excluded from the course for a 
period of two semesters, after which time they may apply for readmission to the course. 

YES      NO   Is Honours to be offered? 

If yes, please complete separate template to detail Honours structure 

 
Honours (This section is only applicable to Bachelor Degrees) 

Will Honours be available?   YES  NO  

Type of Honours (choose one only) 

 Additional period of study without a research component  

 Additional period of study with a research component  

 No additional study or research component (merit honours)  

If Honours is to be available, please complete separate template. 

 
 



 

UNIT SET TEMPLATE
10.  NEW POSTGRADUATE COURSE, HONOURS  OR 

INTERMEDIATE AWARD
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Title       

To be Published in the 
Handbook? 

YES      NO   

Faculty Faculty of  Arts and Education 

School/Responsible 
Organisation Unit 

      

Qualifications       

Total Credit Points       

Course Codes       

Handbook: Campus 
Availability 

Murdoch Campus, Internal 

Handbook: Course 
Duration 

X years full-time or part-time equivalent 

Intake Periods Semester 1 

Unit Set Group       

Handbook: Description       

Handbook Admission 
Requirements: Onshore 
Offerings 

For example: 
 
Note 1: Recognised Bachelor's degree or higher, or equivalent training, though 
not necessarily in an area directly related to this course, or satisfactory 
preparation through previous study or professional experience. 
 
Note 2: Recognised Bachelor of Veterinary Medicine and Surgery (BVMS) or 
higher, or equivalent training    
 

Handbook Admission 
Requirements: Offshore 
Offerings 

      

Handbook: Special 
Requirements 

For example: 
 
Note 1: There may be a reduction in choice of units if completing this course in 
the external mode. Access to adequate library resources and to the Internet is 
essential for external students.  
   
Note 2: As many agencies require all staff working with their clients or patients 
to have a police clearance, students are required to obtain a Federal police 
clearance (which will include WA clearance) if accepted into the course. In 
addition, if working with children a separate screening by the Department of 
Community Development is required. Clearly any agency will only be seeking 
information about behaviours that may place vulnerable clients at risk and will 
not be interested in any other types of behaviour. The student must meet the 
cost of obtaining these clearances. Please note that some organisations 
providing professional placements require students to provide full immunisation 
records. Applicants must be in a position to provide these records if required.   
 

Handbook: Areas of 
Employment 

      

Handbook:  Research 
Areas 

      

Other Info 1       

Other Info 2       

Other Info 3       

Exemption from 
Postgraduate Coursework 

Yes   
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Regulations 

Course Structure --       points 

Note 1: University regulations require completion of a minimum of 24 points at 600 level and a maximum of 
24 points at 500 level for a 48 point Masters by Coursework degree. 
 
Note 2: University Postgraduate Coursework regulations require completion of units at 500-level or higher for 
postgraduate diplomas. Where units are double-coded, students should ensure their selections fulfil this 
requirement.  
 

Core Units --       to      points 

 

 

 

plus one of the following: 

POL620 Master of Arts by Coursework Project -- 4 pts 
Murdoch: H-external, S1-internal, S1-external, S2-internal, S2-external, Y-internal, Y-external 

POL6201 Master of Arts by Coursework Project -- 8 pts 
Murdoch: H-external, S1-internal, S1-external, S2-internal, S2-external, Y-internal, Y-external 

POL650 Master of Arts by Coursework Dissertation -- 12 pts 
Murdoch: H-external, S1-internal, S1-external, S2-internal, S2-external, Y-internal, Y-external 

To be eligible to complete the 12-point dissertation, students must have attained a high standard in the 
Postgraduate Diploma and Masters coursework, and have the approval of the Program Chair and of a 
research supervisor for the proposed thesis. Alternatively, students will be required to complete the Project. 

Specified Electives --       to       points 

Select from the following: 

      

      

      

Students may select further relevant electives from the Specified Electives for other, related coursework 
Masters, subject to the approval of the Program Chair.  

 



 

UNIT SET TEMPLATE
11.  NEW MINOR
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Title       

To be Published 
(Handbook)? 

YES      NO   

Faculty Faculty of  Arts and Education 

School/Responsible 
Organisation Unit 

      

Total Credit Points       

Parent Major/Unit Set 
Group 

      

Handbook:  Special 
Requirements 

      

Excluded Majors       

Excluded Minors       

Minor Structure --       points 
Core Units --       points 
Part I 

      

Part II 

Select       units from the following: 

      

      

      

      

 
 

 



 

NEW UNIT DESCRIPTION
2010 ACADEMIC PLANNING
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Unit Level       

Preferred Unit Code       

Double-coded?  
Show the base code 

      

Title       

Points         

School (code)       

School (title)       

Faculty       

Grading Schema Standard 

Unit Start Date       

FLIC Compliant  
From 2006 all new units 
have to comply with FLIC 
requirements 

Yes         No  

Courses in which unit 
will be taught  

      

Unit Coordinator       

Publish in the 
Handbook 

Yes         No  

Period Location Class  Allow Students to Self-Enrol Enrolment options 
S1 Peel Internal Yes 

Description 

(Max. 80 words) 

A description is only necessary if this unit is the base-coded unit and 
is to be published 

Contact Time 

(Lectures, tutorials etc. in 
hours per week) 

      

Prerequisites 

If none, enter 'Nil.' 
      

Quota Quantity       

Quota Rationale       

Admission Criteria       

Exclusions       

Field of Education Contact Office of Policy and Planning for advise regarding Field of 
Education 

Is this a Repeatable 
Unit? 

Yes         No  

Timetable this Unit? Yes         No  

Publish in Course Fee 
Calculator? 

Yes         No  

Notes        
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An Enabling Course is a program of study which: 
 

 Provides bridging or supplementary education that is offered for the 
purpose of enabling a non overseas student to undertake an award course 
in a student place which is funded either partially or fully by the 
Commonwealth at the institution or at another institution; and 

 Which meets Commonwealth guidelines concerning the inclusion in the 
annual data collection of student load for bridging and supplementary 
programs. 

 
 

1. Is the course a bridging or 
supplementary course? 

Bridging 

 

Supplementary 

 

Depending on your response, answer either A or B below: 

A:  For BRIDGING COURSES, answer the following two questions: 

1.1 For students who successfully complete 
the bridging course, into which Murdoch 
University award course(s) will they be 
able to enrol? 

           

1.2 What comprises satisfactory 
achievement for this purpose? 

           

B:  For SUPPLEMENTARY COURSES, answer the following two questions: 

1.3 Which Murdoch University award course 
is this supplementary course designed to 
support? 

           

1.4 Which disadvantaged student group(s) will be supported by the supplementary 
course? 

Low socio-economic 
background 

 Rural or isolated 
background 

 Women in non-
traditional areas 

 

Aboriginal or Torres Strait 
Islander descent 

 Non-English speaking 
background 

 Having a 
disability 

 

2. Explain why this new enabling course should be supported and why an existing 
course cannot be used. 

           
 



 

2.8.  ACADEMIC INFORMATION
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Collaborative courses are undertaken by Murdoch University in collaboration with other academic 
institution(s) or industry organisation(s). 

 

1. Course Title Abbreviation            
2. Has the abbreviation been approved by all collaborating 

institutions? 
YES  NO  

3. Collaborative Partner(s) 
Who are the academic and industry partners with whom the 
course is to be offered? 

Edith Cowan      
Curtin      
Notre Dame      
UWA      
Other      
 
      
 

4. Has this proposal already been considered by the other 
collaborative partner(s)? 

YES  NO  

5. If YES at what approval stage are 
they? 

           

What is Murdoch’s role in this collaboration? (Please refer to list of definitions 
attached below) 
6. Academic Institution Managing (AI-M) YES  NO  
7. Academic Institution Enrolling (AI-E) YES  NO  
8. Academic Institution Teaching (AI-T) YES   NO  
9. What are the total points of the 

course? 
           

10. What is the Murdoch University 
component (in points)? 

           

Is this: 
11. At least 25% if undertaken by Murdoch University and three 

other academic institutions? 
YES  NO  

12. At least 33 and 1/3% if undertaken by Murdoch University and 
two other academic institutions? 

YES  NO  

13. At least 50% if undertaken by Murdoch University and one other 
academic institution? 

YES  NO  

14. The minimum value of 25% irrespective of whether there are 
more than four collaborating academic institutions. 

YES  NO  

15. What is the role of the other collaborating partners? Give explanations for industry 
partners. 
           

Curtin University AI-M  AI-E  AI-T  IO-M  IO-T  IO-A  
Edith Cowan University  AI-M  AI-E  AI-T  IO-M  IO-T  IO-A  
Notre Dame University AI-M  AI-E  AI-T  IO-M  IO-T  IO-A  
UWA AI-M  AI-E  AI-T  IO-M  IO-T  IO-A  
Other:            IO-M  IO-T  IO-A  
           IO-M  IO-T  IO-A  
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Academic Institution Industry Organisation 

Managing 

(AI-M): 

• Arranging the collaboration 
and establishing the MOU; 

• Managing the collaboration, in 
terms of the MOU; 

• Managing any processes of 
revision of conditions of the 
collaboration; 

• Interacting with DEST re 
overall aspects of the 
collaborative course. 

Managing 

(IO-M): 

• Arranging the collaboration 
and establishing the MOU; 

• Managing the collaboration, 
in terms of the MOU; 

• Managing any processes of 
revision of conditions of the 
collaboration; 

• Interacting with DEST re 
overall aspects of the 
collaborative course. 

Enrolling 
(AI-E) 

• Interacting with the other 
collaborating organisations, in 
terms of the MOU; 

• Enrolling students (at that 
institution) in the collaborative 
course; 

• Issuing testamurs to students 
graduating from the course. 

Teaching 
(IO-T): 

• Interacting with the other 
collaborating organisations, 
in terms of the MOU; 

• Teaching specific units in the 
collaborative course; 

• Providing student results for 
units to collaborators. 

Teaching 
(AI-T): 

• Interacting with the other 
collaborating organisations, in 
terms of the MOU; 

• Teaching specific units in the 
collaborative course; 

• Providing student results for 
units to collaborators. 

Advisory 
(IO-A 

• Advising the other 
collaborating organisations re 
establishment of the course; 

• Monitoring the effectiveness 
of the course and 
recommending changes, as 
necessary. 
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If you forecast international student enrolment numbers a CRICOS code must be obtained for 
this course via Murdoch International.  International student visas cannot be issued to 
applicants for a course that does not have a CRICOS code.  

 

ESOS COMPLIANCE 

Has an application for a CRICOS code been made? YES  NO  

If yes, provide code:            

If no, provide explanation: 
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This Appendix must be used where units will be “unit material licensed”. Include a completed 
Unit Material License Schedule to form part of this Appendix.  This can be found at 
http://www.murdoch.edu.au/admin/policies/franchisingschedule.doc 

 
 

If more than 67% of the units in the course are to be unit material licensed please indicate 
the transition schedule below.  

           
 

 



 

2.8.  ACADEMIC INFORMATION
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ARTICULATION ARRANGEMENTS
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Committee on University Entrance – Articulation Arrangements 

Compliance Schedule 1 
Full details on the articulation process are given at 

http://www.murdoch.edu.au/admin/cttees/cue/CUEArticulations.pdf  
 

 
Murdoch University is committed to supporting and promoting the development of 
pathways that forge closer connections between senior secondary education, VET and 
higher education institutions. It recognises that the development of structured 
arrangements to link learning programs and qualifications both across sectors and 
between institutions is a key process in facilitating lifelong learning and strengthening 
collaboration. The responsibility for determining the award of credit for particular 
qualifications, in accordance with the Rules on Credit and Exemptions, rests with the 
Committee on University Entrance (CUE).  
 
This schedule should be completed for articulation arrangements where students who 
have been accepted into a designated Murdoch course of study (the Murdoch 
component): 

a. will be granted more credit (transferable or specific credit) than is normally given 
to graduates who have completed the designated external award (the partner 
component) at the designated partner institution or ; 

b. where the external partner requires formal recognition of the articulation and the 
exemptions granted. 

 
 
Murdoch University Faculty:  
  
Murdoch University Course:  
  
Partner Institution:  
(Name/Address, etc)  

  
   

  
   

  
  
Title of Partner Component 
Qualification: 

 

 
 
1.  Purpose of this schedule 
 
1.1 The purpose of this schedule is to: 

• Identify the institution and the courses that form part of this articulation. 
• Give the appropriate amount and level of (transferable and/or specific) credit that 

will be awarded to students who have completed the partner component and 
have been accepted into the Murdoch component. 

• List the Murdoch exemptions that will be given, and how they map to units 
completed in the partner component or the partner’s learning outcomes. 

• Identify those persons from both institutions that will be responsible for the 
oversight of this arrangement, and for maintaining the accuracy of this schedule
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Should any changes be made to the structure or content of the Murdoch 
or Partner components then the terms of this schedule will be invalid. A 
new schedule should be prepared and agreed as appropriate. Schedules 
are normally valid for three years from the date of ratification by CUE and 
will be reviewed after this period. 

 
 
2.  General Questions 
 

2.1 Is a specific grade average required of the graduates of the partner 
component in order to proceed to the Murdoch component with advanced 
standing?   

YES   NO  
 
 If “Yes”, what grade average is required?

 _____________________________ 
 

2.2 Has the partner institution agreed to make available details of the student 
performance in individual units required to make a decision under (2.1)? 

YES   NO  
  

2.3 Are there specific units (other than those normally required) that must be 
taken in the partner component if it is to be considered in this articulation 
arrangement?  

YES   NO  
  

2.4 In what Year and Semester will students first flow to Murdoch? 
 

     Year _________  Semester _________ 
 

2.5 Are there a guaranteed number of places available for students who 
successfully complete the partner component and who wish to enrol in the 
Murdoch component?  

YES   NO  
  If yes, what number of places?      ________ 

 
If there are more eligible students in any intake than guaranteed 
places, Murdoch University reserves the right to determine those 
students to be admitted on the basis of academic performance.  

 
 
3.  Credit and Exemptions 
 

3.1 How many Murdoch credit points (include both transferable and specific 
credit) are recommended for graduates from this partner component on 
their transfer to the Murdoch component?  

Level ____________   Points ______________ 
Level ____________   Points ______________ 
Level ____________   Points ______________ 
 

3.2 Please provide details of the Partner units required (or outcomes achieved 
if direct unit to unit matching cannot be demonstrated) and how they 
match the proposed Murdoch exemptions. Please indicate if a particular 
minimum grade is required on a component before the indicated 
exemptions will be awarded.  Preclusions may also be indicated where 
appropriate. Please also note if any of the Partner units are franchised 
from another institution and if so what institution (including Murdoch 
University).



 

2010 Academic Planning, Academic Information Template – Page 18 

 
Partner Unit or Units Required 

Grade 
Corresponding Murdoch 

Unit 
Exemption/Preclusion* 

Points 
value* 

    

    

    

Extend as appropriate    

* the total points of units listed here should not exceed that listed in (3.1) 
 
 

4.  Completion Times 
 

4.1 What is the minimum number of semesters of study required to complete 
the Murdoch component? This should take into account sequential units. 
Please note that the semesters indicated here should match those detailed 
in the study places attached at the end of this document 

 
   For students commencing in: 
      Semester 1              _______ Semesters 
      Semester 2              _______ Semesters 
 
 
5.  Contacts 
 
Please provide the names of staff from Murdoch University and from the Partner 
Institution who will be the designated contact persons. These people will be responsible 
for ensuring that the agreement is kept current, and may be asked to report annually to 
either institution on the articulation agreement.  Each institution should name a minimum 
of two staff – a senior manager, with overall responsibility, and a staff member with day-
to-day responsibility, for the relevant component. Both institutions are responsible for 
keeping their contact persons details up-to-date.  
Note: please ensure that Partner Institution’s designated contacts have the same physical 
address as listed on the front of this application, or give full contact details. 
 
Partner Institution 
Name POSITION Contact Details 

1. 
 
 

 Tel no: 
Email:  

2. 
 
 

 Tel no: 
Email: 

 
 
 

  

 
Murdoch University 
Name POSITION Contact Details 

1. 
 
 

 Tel no: 
Email: 

2. 
 

 Tel no: 
Email: 
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6.  ADDITIONAL INFORMATION REQUIRED (this section must be completed) 
 

• A brief overview/history of the Partner institution, including evidence of 
provision of quality education (e.g. Partner is a high quality private institution 
that has been delivering this and related courses for the last X years to over 
1000 students per year etc.) 
 
 
 
 
 
 
 
• A brief outline of the structure of the Partner component (e.g. qualification in 
its own right, first year of a three year degree, and whether it is formally 
recognised and by whom in the partner’s home country/ies) 
 
 
 
 
 
• The entry requirements for each component under consideration (e.g. entry 
is for students who have successfully completed normal high school 
requirements (state requirements) in their home country, with a GPA of XX or 
better 
 
 
 
 
 
 
• The duration of study for each component (e.g. the designated partner 
qualification normally takes two 13 week semesters to complete with an 
average contact time of 20 hours per week).  
 
 
 
 
 
 
• The grading key of the Partner component (e.g. students are assessed 
according to the following marking schedule; 80+% = A; 70-80% = B; 60-
70% = C; 50-60% = D; <50% = Fail etc.). 
 
 
 
 
• Language of instruction (tick box) 
 

  English            Other (specify……………………………..) 
Please note that if the other box is ticked students will not usually be allowed 
entrance to a Murdoch University qualification taught in English unless the 
University’s English Language requirements have been met through other 
mechanisms. 
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7.  STUDY PLANS (for commencement in both Semester 1 and Semester 2, if 
applicable. A suggested format is given below, please complete all of the 
appropriate areas) 
 

Study Plan 
 

MU Degree and year here 
 
Major (if different to above) here 
 
Completion of the (Partner qualification) at (Partner name and Location) will give 
exemption (preclusion) from: 

• Foundation Unit (if appropriate) 
• Next Unit including code and title 
• Next Unit including code and title etc. 

 

Semester 1 Start 

Degree 
Year 

Semester 1 Semester 2 

2 XXX Name of unit here 
XXY Name of unit here 
Plus general elective and level of study 
here 

XXZ Name of unit here 
Plus 2 Part II general electives  

3 XXX Name of unit here 
XXY Name of unit here 
Plus general elective and level of study 
here 

XXX Name of unit here 
XXY Name of unit here 
Plus general elective and level of 
study here 

 

 

Semester 2 Start 

Degree 
Year 

Semester 1 Semester 2 

2 -  XXX Name of unit here 
XXY Name of unit here 
Plus general elective and level of 
study here 

2/3 XXZ Name of unit here 
Plus 2 Part II general electives 

XXX Name of unit here 
XXY Name of unit here 
Plus general elective and level of 
study here 

3 XXX Name of unit here 
XXY Name of unit here 
Plus general elective and level of study 
here 

- 

 

Notes: 

e.g. Students who commence in Semester 2 will have to complete XX out of the normal 

sequence of units in order to complete the degree in the minimum time fames  
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Once this Proposal has been completed in its initial form you should consult with your 

respective School Dean, Faculty Dean, and your designated Divisional CUE representative 

(who will act as Articulation Proposer for you to CUE). A complete listing of the current 

members of CUE can be found at:   

http://www.murdoch.edu.au/admin/cttees/cue/ 

 

Once this final consultation process has taken place, this form and all necessary 

attachments must be lodged with the Committee on University Entrance, for final 

approval and signatures. Once approved, CUE will take responsibility for notifying all 

partners to the agreement. 

 

Your CUE secretaries are : 

 

 

Allan Wong/CUE Secretary  
Accreditations Officer 
Prospective Students’ & Admissions Centre 
Ext 6352   
Email A.Wong@murdoch.edu.au 

John Tan/CUE Secretary 
Accreditations Officer 
Murdoch International  
Ext 6010 
Email J.Tan@murdoch.edu.au 

 

 

8. DATE of CUE APPROVAL 

 
       /         /           
 

9. SIGNATURES OF ENDORSEMENT 
 
 
 
Murdoch Faculty Dean 
 
 
Signature __________________________    Date  _____________ 
 
 
President - Academic Council 
 
 
Signature __________________________    Date  _____________ 
 

 

 

CUE approved version June 2008 

 

http://www.murdoch.edu.au/admin/cttees/cue/
mailto:A.Wong@murdoch.edu.au
mailto:J.Tan@murdoch.edu.au
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MAIN AMENDMENT ROUND 

 

Activity Actioned By Timing 

Schools requested to nominate a staff member 
to be the School Academic Planning 
Representative responsible for dissemination of 
information and data entry of amendments 
onto AP2010 database. 

FSA October 2008. 
Nominations to be 
received by 3 
November 2008 

School Academic Planning Representative 
provided with electronic 2009 version of unit 
details and course structures for dissemination 
to UCs and PCs.   

FSA October 2008 (on 
approval of 
Academic 
Planning 
Guidelines) 

‘Dashboard’ data provided to SDs showing 
enrolment load by course which will include 
what was proposed/anticipated of new courses.  
This data should be used to review the viability 
of existing courses. 

OPP 10 November 
2008 

The addition of new units to existing offerings is to be included in the Main 
Amendment round.   

AP 2010 Database opened for access. CSA 5 January 2009 

PCs and UCs return required amendments to 
School Academic Planning Representative. 

PCs, UCs By 31 January 
2009 

Amendments to existing units and courses 
input onto the AP2010 Database by School 
Academic Planning Representative. 

School Academic 
Planning 
Representative/FSA 

5 January – 6 
March 2009 

School Academic Planning Representative 
submits the following database generated 
reports to School Board for recommendation to 
Faculty Dean via the Faculty Learning and 
Teaching Committee: 

1. Unit amendment summary 

2. Unit set comparison 

3. Unit set amendment summary. 

School Early March 2009 

Amendments recommended by the Faculty 
Learning and Teaching Committee and Faculty 
Dean –issues advised to School. 

Faculty Dean/ 
FLTC/School 

By 13 March 2009 

School edit access to AP2010 closes. CSA 13 March 2009 

FSA review of all amendments and issues in 
consultation with Faculty Teaching and 
Learning Committee, School and PCs. 

FD/SD/PC/FSA/FTLC 16 March – 9 April 
2009 

Main Amendment database reports and an 
Issues Paper compiled by FSA sent to Sec to 
AC for approval by Academic Council.  Reports 
required are: 

1. Unit amendment summary 

FSA 14 April 2009 
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Activity Actioned By Timing 

2. Unit set comparison 

3. Unit set amendment summary. 

Consideration of Main Amendment reports and 
FSA Issues Paper by PAC, DVC (FEI) and FSA 
with Sec to LTC or AC.   

PAC 

Sec to LTC or AC/FSA  

Mid-April 2009 

Changes required by PAC referred back to 
relevant Schools for correction/clarification. 

PAC/FSA Mid-End April 
2009 

Corrections made/clarification provided as live 
amendment where possible. 

FSA by 30 April 2009 

AP Database closed to FSA.  Amendments 
requested after this date must follow the Late 
Amendment process. 

CSA 30 April 2009 

AC advised re summary of amendments 
approved (available via website only).  Key 
changes to be pulled out for noting by AC. 

Sec to LTC/Sec to AC May 2009 

Approved amendments advised to 
stakeholders. 

Sec to AC May 2009 

Documentation filed with Central records. Sec to LTC or AC  May 2009 

Students advised of major changes to course 
structures. 

FSA August to October 
2009 

 
 
 

LATE AMENDMENTS  
(After the close of the Academic Planning database) 

 
Activity Actioned by Timing 

Required amendment identified by school staff and 
forwarded to SD for approval using the new Late 
Amendment Template.   

School As required 

In general, late amendments are for minor corrections not picked up in Main 
Amendment round or for small changes required by unforeseen events. Substantial 
revisions to course structures or creation of new units must not be included as part 
of the Late Amendment process.  

FSA advised of required amendment using the new 
Late Amendment Template as approved by the 
School Dean.  The template will require the School to 
provide a rationale for why the late amendment 
should be considered. 

School As required 

Requested amendments checked and input into 
planning amendment section of the AP Database. 

FSA As required 

FSA to refer to PAC any request for late amendments 
that falls outside the above scope. If necessary, FSA 
to consult with SD regarding proposed amendments. 

FSA As required 

FSA sends automatically generated email to Sec to 
LTC or AC alerting of new amendment items for PAC 
approval.   

Sec to LTC 
or AC  

As required 

Sec to LTC or AC checks memo and pulls out items 
for noting by PAC. 

Sec to LTC 
or AC 

As required 
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Progress of amendment memos tracked on Database 
by Sec to LTC or AC.  

Sec to LTC 
or AC  

Ongoing 

Electronic copy of amendment memo/report sent to 
PAC for consideration.  

Sec to LTC 
or AC  

 

Amendments considered by PAC.  PAC  

Outcome of PAC consideration advised to 
stakeholders for action/implementation. 

Sec to LTC 
or AC  

 

AC advised re summary of amendments approved 
(available via website only).  Key changes to be 
pulled out for noting by AC. 

Sec to AC  

Documentation filed with Central records. Sec to LTC 
or AC  

 

Students advised of major changes to course 
structures. 

FSA Ongoing, if after end 
October 

 
 
 
LIST OF ACRONYMS 
 
AC Academic Council 
CSA Central Student Administration 
DVC (FEI) DVC (Faculty, Enterprise and International) 
FD Faculty Dean 
FLTC Faculty Learning and Teaching Committee 
FSA Faculty Student Administration 
PAC President of Academic Council 
PC Program Chair 
SD School Dean 
Sec to AC Secretary to Academic Council 
Sec to LTC Secretary to Learning and Teaching Committee 
UC Unit Coordinator 
 
 
 




